Start

Title

Coding & release
Classification according to WBS
Indexing or keywords - —
Access definition

Life cycle (release, withdrawal)

Need for training
or information?

yes

= Preparation of training or ho
information

= Training and information
for staff concerned

Make available to users fe ——

no—,

External
withdrawal
decision?

yes

Withdrawal, archiving

C End )

Glossary

= ADP, Acceptance Data Package (documentation
linked with the deliverable

= CDIR, CRPP Direction

= CQMS, CRPP Quality Management Electronic
System

= GL, Group Leader

= CPL, CRPP-Planner

= PM, Project Manager

= PT, project team

= PMP, Project Management Plan

= QM, Quality Manager of CRPP

= Document scanning
= Document numbering
procedure

Glossary

= QM, Quality Manager of CRPP

= QR, Quality Representative for the project
= RO, Responsible Officer

= SEC, secretary

= TR, Technical Representative

= WBS, Work Breakdown Structure

Actors

/[ OR

Client
SEC
Rel. Date Designation Author Checked
0.0.3 24.06.08 Deleted "Originator” & added question Need for training...? Léonard
0.0.2 08.06.19 Adapted and simplified version to fit with ITERMAG requirements Léonard
0.0.1 03.06.08 Added " Execution” Léonard
0.0.0 29.05.08 First design Léonard

EXTERNAL DOCUMENT MANAGEMENT PROCESS cRPP & ITERMAG




ITERMAG External Documents Management Process
Rév. 0.0.2 / Edited 0080616 PCL / 080618 Added execution PCL / 080619 simplifying PCL

RESPONSIBLE

Responsible
Officer

Originator

Administration

* Document scanning
= Document numbering

procedure

( External document process )

A 4

Title

Coding & release

Classification according to WBS
Indexing or keywords

Access definition

Life cycle (release, withdrawal)

If needed:
= Preparation of training or information
= Training and information for staff concerned

A 4

Make available to users

xternal
withdrawal
ecision 2

NO

YES

Y

Withdrawal, archiving

End




ITERMAG External Documents Management Process

Rév. 0.0.1 / Edited 0080616 PCL / 080618 Added execution PCL

RESPONSIBLE

QA Committee

Programme
Leader

Steering
Committee

QA Committee

Administration

Programme
Leader

= Document scanning
= Document numbering procedure

External document process

Title

Coding & release

Classification according to WBS
Indexing or keywords

Access definition

Life cycle (release, withdrawal)

A 4

Internal document review

Internal YES

Internal document approval

NO

Approval ?

YES

If needed:
= Preparation of training or information
= Training and information for staff concerned

A 4

General enforcement
Last available to users

YES Time >

Withdrawal
decision ?

Withdrawal, archiving

withdrawal
date ?

Time >
reviewing
date ?

NO

YES

A

Configuration changes
management




